RENFRO LIBRARY RESERVE FORM:
PHOTOCOPIES OF ARTICLES OR CHAPTERS FROM BOOKS
Course Code:                                                                    
Reserve Types   

Course Name:                                                                                
A = 3 hours, in-library use only
Semester:                                           
B = 3 days, may leave library
To be placed on Reserve until:                                                    
C = 14 days, may leave library
Instructor:                                                     ____       _               
 

Where to return materials:                                                       _                        
Is combined class size (all your sections) larger than 20?                        




Title of Article: _________________________________________________________________

Published in Periodical: __________________________________________________________

Author: __________________________________   Date: ______________

Volume: __________   Issue: ___________   Pages: ___________________

Title of Chapter(s): ______________________________________________________________

Published in Book: ______________________________________________________________


Author: ______________________________________   Edition: _________

Publisher: _______________________   Year: ________   Pages: _________

THIS FORM MUST BE READ AND SIGNED BY THE INSTRUCTOR.
I have read and I understand the guidelines (on page 2 of this form) for making copies of copyrighted material. The material listed above may be copied and place on Reserve, because: (check one)
_____  I have asked for and received permission from the copyright holder(s).
        
OR
_____  I believe the material fits the guidelines for Fair Use in an academic setting.
SIGNATURE   ____________________________________
DATE_____________________

If you have questions, please call 689-1454 and our Reserves librarian will be glad to assist you.             Revised 8/2014
NOTICE

concerning COPYRIGHT RESTRICTIONS pertaining to PHOTOCOPYING or other reproductions
The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproduction of copyrighted material. Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction. One of these specified conditions is that the photocopy or reproduction is not to be “used for any purpose other than private study, scholarship, or research.” If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement. Renfro Library reserves the right to refuse to accept a copy order if, in its judgment, fulfillment of the order would involve violation of the copyright law.

“FAIR USE” EXCEPTION
Title 17 of the U.S. Code generally reserves copyright owners the exclusive right to reproduce the copyright work in copies, to prepare derivative works, and to distribute copies by sale or other transfer of ownership. One general exception to this rule is identified as “Fair Use,” which encompasses reproduction in copies for purposes of teaching, scholarship, and research. 
In determining whether a particular use without permission of copyright owner is allowed by the Fair Use exception, the faculty member must consider the following factors:

1) The purpose and character of the use, including whether such use is commercial or is for nonprofit, educational purposes;

2) The nature of the copyrighted work;

3) The amount and substantiality of the portion used in relation to the copyrighted work as a whole; and
4) The effect of the use upon the potential market for or value of the copyrighted work.


USES OF PHOTOCOPIED MATERIALS REQUIRING PERMISSION:
1) Repetitive Copying

2) Copying of Consumable Works 
(e.g., workbooks, forms, tests, anything to be filled in/completed by students)
3) Creation of Anthologies as Course Text Material

The information provided on this form is a summary of some of the United States Copyright Law guidelines.  For additional information please see:

1) Gasaway, Laura N. Copyright Questions and Answers for Information Professionals: From the Columns of “Against the Grain”.  West Lafayette, IN: Purdue University Press, 2013.

Available in Renfro Library at:  346.730482 G246c
2) Renfro Library Reserve Guidelines available at http://library.mhu.edu/services/reserves.htm  
Reserve Type�(A, B or C)





________





Reserve Type�(A, B or C)





________





Please Note: We cannot guarantee the condition of any loaned personal items while they are on Reserve.








